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Name Update Request

I am writing to advise you that I would like to update my personal record with a preferred name / an updated legal name.

The current name listed for me is ______________________________________. 
However, my preferred name is _______________________________________.
Or 
However, my legal name is ____________________________________________.
[bookmark: _GoBack]
(As applicable) I enclose a certified copy of my birth certificate / change of name certificate.
(Optional) I would also ask that you do not use a courtesy title for me.

Thank you,

Your name:_________________________
Account/membership/customer number: ________________________
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